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DEPUTY CHI EF OF POLI CE

(Conpetitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

The primary duty and responsibility of the Deputy Chief of
Police is assisting the Police Chief in nanaging the operations
of the police departnment. Duties and responsibilities include
t he pl anning and directi on of departnental operations, including
supervi si on and managenment of police personnel bel owthe rank of
Police Chief; the devel opment and i nplenentation of a training
program the nmai ntenance of departnent equi pnment, property, and

supplies; the maintenance of departmental record and filing
system the performance of public relations duties; and the
direction of |aw enforcenment assignnments and services. The

Deputy Chief of Police nay be required to performthe duties of
the Police Chief in the chief’s absence. The Deputy Chief of
Police works with a high degree of independence, reporting to
and having work reviewed by the Police Chief. This class ranks
directly below that of Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assi sts in the managenment of all operations and services of the
police departnment by assum ng command in the absence of the

Police Chief as required. Researches and plans progranms and
activities of the departnment. Recommends managenment policies,
goal s, and objectives for the departnment. Studies new | aws or

court rulings, and keeps infornmed on nodern methods of police
work and adm nistrative practices in order to incorporate
changes as needed. Assists the Police Chief in insuring that

all departnment personnel policies conform to federal EEOC
standards. | nproves problemareas by inspecting, observing and
eval uati ng vari ous servi ces and department operations. Mintains
contact with boards, agencies, |abor wunions and related

organi zati ons whose operations affects the careers of police
depart ment enpl oyees and the work of the departnent.

Manages the law enforcenment functions of the departnment by
supervi sing subordinate officers who have responsibility for
t hese functions. Directs various aspects of |aw enforcenent
activities and assignnents, including patrol, crowd and traffic
control, accident investigation, special tactical operations,
crimnal investigation, and handling of juveniles. Manages the
organi zation of police services and officer deploynent,
optim zing cost effectiveness.
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Manages pol i ce departnent enpl oyees by assi gni ng wor k schedul es,
work or duty areas and approving |eave. Holds neetings wth
subordinates to receive and review reports, and dissem nate
i nformati on. Manages the inspection of the appearance of al

assi gned personnel and equi pnment. Eval uates the work performance
of subordi nates and di scusses work performance wi th subordi nat es

and Police Chief. Mai nt ai ns di sci pline as needed. Resol ves
enpl oyee conpl aints and grievances, and counsels enpl oyees who
are experiencing work problens. Del egates authority to

subordi nates for the nore effective operation of the departnent.

Assi sts in the devel opnent and mai nt enance of a training program
for the departnment and sees that such program is properly
staffed and supplied with training resources. Provides for
outside instruction to neet any training needs not available in
t he departnental training program

Manages t he preparati on and nmai nt enance of departnental records
and reports by determ ning what information should be included
in departnment records and in what formthis information shoul d
be kept. I nsures accurate naintenance of all records and
devel ops newformnms or revi ses exi sting ones to i nprove accuracy.
Conpi | es and anal yzes data needed for reports. Reviews incom ng
conmuni cations, delegating assignnments to staff and witing
comments and notes as necessary in order to route work to the
appropriate person or location. Wites letters in response to
requests to the department or to communicate information as
needed to handl e probl ens or needs of the police service. Wites
newspaper articles or any other type of official departnent
position paper for publication.

Assists the Police Chief in the preparation of the total
operating budget by gathering financial informati on and
reviewi ng divisional budgets. Authorizes expenditures of funds
all ocated for police departnent operation and purchases
equi pmrent and supplies, keeping such purchases within the
est abl i shed budget. Prepares expenditure estinmates. Prepares
payroll records and sees that they are paid in accordance with
departnment policy.

Meets with sales representatives to review products and neke
deci sions on purchasing. Prepares specifications on new police

departnment equi pnment for public bids. Revi ews and approves
purchase requisitions, vouchers for paynment, or related
financial records. Oversees the inventory of supplies and

equi pment, and orders such supplies as needed by t he depart nent.
Monitors the disbursement of supplies and equi pnent to police
personnel as required.

Manages the general care, maintenance, and use of departnental
equi pnment, vehicles, and all other rel ated departnmental property
and facilities. Acquires repair estimtes and arranges for
repairs and mai ntenance of all departnment buil dings, property,
or equi pnent. | nspects equi pnent or property to verify
conpl eti on and wor ki ng order.
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Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Answers questions fromthe
public releasing information and i nform ng the public about | aw
enf orcenent operations or any related work of the departnent.
Arranges for special public service projects to include the
i nvol venent of the community and public service agencies with
nmut ual concerns. Serves as official departnment representative
at nmeetings of governmental or civic conmttees and groups.
Acts as a consultant for | aw enforcenment agencies in surroundi ng
areas, providing themw th technical expertise, assistance and
cooperation in |law enforcenent efforts when required.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must nmeet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica

fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
Must not have less than eight (8) years of full-tine |aw
enf orcenent experience and nust be a regular and permanent

enpl oyee in the class of Police Sergeant, or higher, inthe City
of Ruston Police Departnent.
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